
r *" 
Hllgl] NTH! (e_a3330)
yg.v9rnment of tndia ,

,._ _ Nationar ."-j!fi3,il IT::,Xara Academv( to rme rrv N a rion a r H * J[r, rir ?,["i'. no loom s rvr u'.", m,

pragati Maid-an, New Delhi_0 1Dated. \q hn --ztoz"a,

i Hii-l^^ ;: il':: ",: ff,"J:ff Hli,T[:: c e n tra r s o ve rn m e n t e m p r oyees a t

::::d:H H ii:[i,y ?:: fl ,i,: fi [i?#?j,11il-,, " 
M q H KA) i n vites re ti red ce n t ra,basis ror a o",l:g__"r 

"1" ,"ri", tirr resurar_;r;Tiff,fli"r_,#f:m::TITjcompretion or 65.vears of ase o, ,r.tjr rrrti", oro#:r-a;;;ililin.rity, 
whicheverf;:ffiRetired Go'* ""ilir" *i*,ori ;";J;or rrom non-p"i"ionary jobs are

[;i n["f-I"rsuttant (Administr ation),.2

rcj r.r;;:cc"ffi 
i$.i3;;:r,';:X? f

.$, ffi; f",;il;i?il#in -,,)
(g) rvon-.T:,1!'-lt.JA9counts)Gi N;#ffl.],','#FI'B[,J,,(r) Non_consui;i;ri (c}l"ri".)

i , The applicants are advised tfl:1',I&.?:;t;, p:#, ,",f,riramendment' cancellation ,ro-Jn'r"nge in this'aor".ti."r"nt in whole or part thereof
without assignino 

31V 1"r*'* 
""Hras 

and conditions:blg with apprication attached
atAnnexure lani risttf ;;il; rrrigieo to.r.n po.ijr rttr.ned atAnn6xure,ly '* t'o ^rtr%/. 

- 

t,tbxv;e-r.* 
^r,,1 p cerlt*c*c-A c_vv\""orfh +'# u[+l r' 4,u+olur-- aa-.,air{-t-t - are &te-c-te-J.,

j\&dfvanoj Rana)
senior Director (Mj

Encl :As stated

To

[-""',',t?"9,P,"",iln1r",,"",*fffi r".#::,:",*:;,sf??i^) q-



Annexure_l

*",, r" JilSi;l B : ", 
o i ti o n s fo r c o n tra ctA p po i n tm e n t

rv 

" 
ti o n' r i-.'l?lJ il: : : ffr t'J 

*: ( P' ;" i ;;; ; o n I v ) a tastkala Academy

o" =n#,X;"Sffi il""ffi,:ffiffifi,il$'::ffi;f.:ntractuar basis in NcM & HKA sha,
a' person (s) sha' be engag_el tg, a fixed perl.g 

.Retired govt. emproyee (s) whit
requisite qualificatio' a 

"'pJriJnce in *," ,eLrlant fierds 
"" o,.lr"ribed, with be hired.

Retired Govt.
a p p I y ro r 

" 
n,' "[1? "" x,* :il Li:l i:* : :'8fl J: [HF:*y,j3n k ::., ",:#, ?n::;::illtI; flfffi!?:'J re'vei wirr noru" 

"riJiliJ'il, consideration ror appointment to a
b. The contractuar appointment.wir be initiary FoR A period of one

[i:[:T tf "' up to tne oate or .orpr",i". ii ou v"1, or ase or or untir rurrher

5;in*::';;ff:ft i;"'r3;lhi j'i'-ffiilffifl{i";:?a;};;'#lts
c' Remuneration wi, be fixed as per the D"p?,rtr"nt of expenditure oM F No. 3_
2st2,zo-E-tttA dj og oec lo; '1:;';; 

J;# #,rins excrudins Transport Arowance
is fixed for Rs.40,0ool_tr-ilr"i +, 

"no 
irH;d;/_ for Lever o-rnj Rs. 60,000/_ for

Level 8 of vacant posts. o-tt* ,ontnrv-r,il'.ln?rn.l b" .ori..io,", arrived at by:i ?J,i'fl'" ff # : r r:i :l #[ #H#ffi 1-;] ?":l TTfl " 
n, rn e a m o u-nicircumstance. 's'.'|c* uncnanged for the term of the contract in any

ln case of those central ,pensionsvstemr^rpsitn"-il;, j..:l,TiTiil"T[i?r?:.:i1-#"fi[rffi 
il,y,fJiJof the last basic pay as drawn at the time of =tir"r"rt srrarr oe oej*,[o from the rast

ii,;!Xil::i,ll" 
resurtant 

"o,nt:3iF i;'#; ,onthry ,",,,Jotion rhere wi,
a n d D e a rn 

",. ;iiJil;g:; ::il5:,t*::m,m:r",xl,u,:#ilr N o i n c re m e n t
d' The selected person shall not be entifled to any kind of attowance or
ruffi::Hi.,tltilitv 

Howe'"',]n" retired gor"r*"nt servants wi, be entired forapprovar of the .; 
to" if any' as per tneir eniiir"r"nt at the ii;; ;;'r"tirement afterrmpetent authority.

e' Paid leave of absence may be allowed at the rate.of 15 days for each compreted
month of service' Accumulriil, 

"rl""r" o"fonJ r".r,"ro* y"",. may-not be arowed
No remuneration for the ,"'l"lt 

"bsence 
in excess oi *," "o,i[l,i,"ijve wi, be paid:".[:"?"cted 

person Un-avail"o r"rr" shail neith", u" carried fonryard to next year nor



f . Allowances:

l. House RentAilowance :- No. HRA shari be admissibreii' Transport Allowance :- An ,ppropriri" and fixed amount as TransportAllowance for the purpose of commuting between ine resioence and theplace of work shall be allowed not 
"iceeding 

the rate applicable to theappointee at the time of retirement rhe amounlso fixed shall be decided bythe Competent Authority.

g' TDS as admissible shall be deducted from the monthly remuneration of the selectedperson A TDS certificate shail be issued by the concerned DDo on demand.
h' The contractual period of engagement shall not be considered as a case of re-employment.

i' ln case, the contractual employee intends to quit the service before the expiry of thecontract period i'e' 31 -08.2025. they will have to given at least fifteen days notice inwriting to the NCM&HKA before quitting the sLrvices, faiting which, an amountequivalent to fifteen days'remuneration willte deducted from their remuneration/dues.
i The contractual engagement of retired government servants shall be of a temporarynature and the NCM&HKA can terminate tne contractuar engagement of any retiredgovt' servant at any time, without prior notice and without assigning any reason for itk' The NCM&HKA would be free to terminate the services in case of unauthorizedabsence of a person for more than 15 days.

l' A retired Government official engaged shall continue to draw pension and thedearness relief on pension form the concerned organization during the period of hisappointment in NCM&HKA on contract basis.

m' No TA/DA shall be admissible for joining the appointment on contractual basis.
n' The selection of candidates in each category will be made through a walk-in-interview.

o' The interview will be conducted as per the dates & venue to be decided by theNCM&HKA They will be required to bring duly filled in proforma given in Annexure-lalong with requisite original documents & their attested copies, listed below on thescheduled date at the venue.

i. Pension payment Order(ppO) (Mandatory)ii. Date of Birth Certificateiii. Service certificates
iv. CertificatesofEducationalqualification
v: copyof identity card issued by the department on retirementvi. Brief Resume/ CV



l*rno,.l1':-nal Terms and Gonditions. M, .

irr!_o"m."..,,andatory for alr posrs , in ,oJitio, ,],,l,,lrrrr::Tjr:J#Xf, in Engrish
oflcng experience

q. . The duties to be given to thauthority at this Museuir 
-" rv trr€ contractual persons will be decided by the competentr. The competent a.uthority reserves the right for

:t T:,;,,[:. 
*,.ti,", 

",it,,i 
* n 

", " ", * i",il " ,'*,ilil :il "*ffi ili; :X]i:f:l,T, a n d

produced 

'";#'i".:J'ff[I$:X1"ffi[%;l1?:i,1i,!lli1:. ,. *1,, 
"" de,iverab,es

t' NO on" tl.tl. utilize or publish or disclose or part with, to a third r
the data or statis.ti* ;;il;lorn, or inrormaiiJi .gr9d,"o lor,iiiifl;rlll t?*niJ;:,il: I T:l::l i,,',l* il*fl$oi,,.,g n,;;l' #il' e N c M & H xn, *ni o,t th e exp ress
u' The selected person shall be bound to hand over the entire set of records offfifl:il::i"?,I"'Jtilf-:**# ffi;'ifi" contract, and terore the nna,
v' The serected person engaged by N.M&H* r-n1|,n no case represent or given
opinion or advice to others 

'i 
J,r, matter which is adverse to the interest of the)j,[||m. nor wilt rre inJurg; il .nv activity outside the terms-oi tn" contractuar

Iosorption,,H",,J.?;:"j"i::'J["H'ilIf #f#ffi 
.roranybenenucompensation

NCM&HKA decision is final:

The competent Authority of NCM&HKA, Kolkata has the right to cancer advertisement and
ffi :llrfl:::ff*'il[#ffiffi :ffi ].;l;i ffi:]J anv stase to accept or reject anv or

Other terms & conditions:

ur,o?lllrllerms 
& conditions of the engagement wil be governed as per Government of India



Prescribed Format of application for Engagement

Details of
ment (Sta from

Nam"@
Name of

tvtother%
oat"o@
aaO."rr fo, CoGGna.rG

Conracr N", n4"tG No.

ul mu.
onwards).

b) Professional eualification (if any)

,u," ot."
the office where the r

(Encrn"o rh^ ^^--. ^'I:o y* last employed,(Enctose the copy 
"rppo,'lr.ppffi[i

Orr orn.
sheet, ifnecessary)

Name of offiiJ
Organization

(Whether Central
Gofi. or Central
Autonomous
Body)

Period (dd/mm/y,
eay LevEind
Pay in pay

Matrix / Scale
ofPay

Areas of
work

P..manertEd..r---



I do hereby decrare that the information furnished above is trrbelief and in case the same is found to be incn". eat qt an,.^.::,""r1" 
best of my knowredge and

belief and in case the same is found,o 0.,1,,,"r,ro 
aDove ls true to^tfe best of my knowledge andwi, be treated as cancelled. I also 

""*,*"ril,"ro;11,:1,111 
stat::-f tle selection, my candidaturewill be treated as cancelled. I also..i,i",ruurr,ecf, 

at any stateof the selection, my ca
against r". r .rqr"J to kinrrv.^ncirra- j-:Ti i:,Disciplinary / vigilance o.o..Lotnn ,
againsr me. r request to kindly;;;J;;;ffiffi1,::tlffi;J,,:, rng is pending

Date:
Signature of the Applicant



Annexure - il

sl.
No.
l.

Name oFporitlo^
Eligibility Criteria Duties ana n$onJUititi..xon-coffi

(agarnst vacancy of pvt Se...ta.y f
Offic.ials retired from analogous of
Post in Level - 8 and uUo.r"- f.ori'Central Governmen t / Central
Autonomous bodies.

Desirable
having experience in Administration.

i 5lll3,,?li;rm:r::ti,;x:T';:::l,il;n 
ner poss b r

+ x"" pJi g'" ; ;ffi?:", ;ni;^;.;: :l,Ui l,::ll;iT T::,; 
".

reminding the officer in aOvance L-;;;;",5 l\4ajntaining in order tne papers ,"il,r"l",o be retained by
6. Keeping a note of mcz oesiroyir[ ;;;;I'"'ent or files passed bv his officer

^ 
after o"irJ,1,p"o'rn]::::H 

record or secreuconfidentiai tetters

J Hlli,l"T i:,::l?, to officer,s reference books.

=t',t'ot.*o 

o, u;^; ; fi ffi,,l:::'n:l?i,il:lH:l

e. Rerievins *" oor. oir-r"i"o;;ffiff:;::ilno 
assistins nimffilff.TJiliil_l"ah:;;r-#;; the same time he

of his boss. _tation of abrogating to hrmsetf the authority
'10. To work as confidenti

& vigilance matters. 
al assistant for dealing APAR of emproyees

" :;offi;:,;:I L.*p1prosramme, 
rrR, Accounts, advances

Hastkala etc. 
:ments along with advrsory member of

" fl:'::il$".,"j,.:11:*":rds ror hospitarity craim charses, one
case of "r, ,"",,lln1oto !r Dir (M) as per entittemlnt. rn

-^ 
refreshmen,',","iJ3#ough circular ' separate record for

13. Any other duties as when assigneO by the immediate superiors.

ffilrt:tsffJiXj::l tt,es, a rot more is expecred to be carried
pn ,psrpps lr;; ;,T*fll."o-:: j,::eon:ibitities mentioned dutiessonco@

agalnst vacancy of pA

Officials retired from analogous ofl^tj, Levet_ 6 and "b;;;;:;; fi9Pcl _ from Cenrral coulrn,rl"rt'I

Desirable

luyilg experience in General
Administration

Ij"\?) ln-chaige or p, - rver vrvdurv rnclude the following:---(b) ro ma%-'oro3!YT"rt s"ction inctuding GeM.

1;i"9,""t,i;T;0":'"0'ifl :,:HTff t:.l[.'i#t*,jllj;:.g
,;l""rr"#:[J",r,o,.rll.,^_uo9r1" information fotder for tc

*,111ffi Jtrd,, 
j$i#,!:;Fl;;;,ruf ,#r,s#

.otner 
i m oo rt'a;iffi J J:?rT"?tions 

for ofricia I 
"m 

eeti ns. 
"t;. 

I rii i i

i;,"""-i"3'"1l3lfffiJ:il?flT or stock and disposar / auction

E"ing rll?'* 
as PD checker ror oitts / on-rine in the absence of Mof Ensure timelv ondeployed.--'- -'"'', vtoc€ss of all bills with the assistance of staff

9_,- P""t alt matters related to Swachta , vioita

f:I'ltN {q pedolanep pue pautrsap ,t7g7 I tqtuldo3 ffi



tttatteE of reslOuat natuEiih nnv-ouiJi*ltZ."r,gr".rrt"il:;4,,-.ilff;;;

Offic.ials retired from analogous of
Post in Levet - 6 (asp.. Zila"nCl J,above from central 'cou.*lr# "z

f:T:, Auronomous bodies andI having .rp".i"n"" irlo#r,r*r,#
Desirable

Having undergone courses /*llkjlopr on establishment matters
at ISTM

,\on-Crn.@
Agalnst vacancy of UDC

I ? cbrrespinoen
lB..r,.I*;,",""',"#?1"i, j;l?:",. jirr:,S,'I"?:,.X,"1,.,8X":i,i;.,.*n

fl**ra"ffipondance 
related to Recruitment Rures. Harding of

? Maintain the fol

,1,,", 
#,r,t;fi$fr*rfiffd*l*i,ii,fu ec ed .,
Any other work ;,,igd;iy Hffi[,llH?::ilfo*"",.,

Non-co@
:ff'plvacanc,v of CSCS SiaffOfficials retirei from analogous of
Post in Level - 4 and abovE ft";Central Government / CentralAutonomous bodies and havinsexperience in Administ.atior. "sv rrrg

Having undergone courses /*l*j!opr on establishment mauers
at ISTM

no"
I ] Correspondence 

_related to Disciplinary mafters.

l; 3iii::ffi15:l::::l"l"q t" nril L'.,gii/ courr cases, o, M;ir##;"ce retated Vigilance inpnn etc

nu:ix*:r:,"''B'"1",,ii?9"il?3f,'."i;:llmi:mm'
1,"" n rr",. f :ffi ,%3il:3^.99"rifi *iir., 

"Ii 
Jirr,"" or d uties, i nterna r

*i*;iTff ;t%1,.sr:r::::ai:ffi:ffi:,Xg;riJtill,;t;

$'"''' 
ffi[6:[i:r:ir, -i.i:xfui$r*]io " 

n o o 

"a, 
ni w'ln

i,,,,,.,. _ff,;i.? fll.tr;::r. 
*-Jtii,ioc at sr No 8, expected to

J'*."," rAH.!H:lJ"n' T;g:"0 
bv Reportins officer or by srtton-Co@

rrgarnst vacancy of JrAO

Officials retired from analogous of
Post in Level - 6 and abov! fl";Central Government / CentralAutonomous bodi
experience in acctsej.*:ll having

In case oflack ofresponse, one levelabove_ or below ."iir.es ;';.;considered, if suitable

ln-charge of Accts Section
Maintain and update infi
duties and resn^."ir.;r*.-o^ffialion 

folder of accts Section ford uties a nd responsi bilities, ;Ji; ffi H:;:"";:":?,,:Tkeys , budjet details of tast three ,";;; ;;;;s / takins over .Atso maintain tist of returns, .,, ,n"r" iro"ia]r'i instructions ano
:::::lj:H:,!ff ,,"",,1"n. at cpno, ia-A.lno s,og"t .".tioi
Preparation of Salary Bills including calculation of lncome Taxand appropriate deductions of rDs ; ;;;;;rf of NCM&HIGas per their eligibilitv.
Maintenance ot eay eitt Register.
rreparation of BE/RE
Tasks in connection with lnternal/ External Audit as required.

.Timely 
submission of returns a nigrrer';rr;,,;.,(1) e@rterlE (i) sar.rl, erpl'.ol,rr""o"i" (ii) Nps Staff

i)

Desirable



having undergone Cash and Accts
Lourse trom ISTM.

(2) Iuonthtv: (i),J\4onthty expenditure, (ii) NpS Bi[ (iii) cSTBiil; (iv) pFMS Reconcitiation(o) Timety firing of csr lnaonth,rJ 
"no rncome Tax returns(Quartertyl through authorized ;;r;; 

"n"r", At the sametime, timely renewal of contrao ; ,r;services towards t 
" 
r"r". agency providing

(h) Processing of bills of advances for Retirement and otherapproved functions and further suOmission'of adjustment billsafter due approvals.
(i) Any other work assigned by Reporting officer / sr officers

non-con@

below retirees are also .onriA.."J, ii
suitable .

Desirable
having undergone Cash and Accts
Course flom ISTM.

(Against vacancy of Exhibition
Officer / Levet 6)

Officials retired from analogous of
p,ost in Level - 6 (as per 7th 6pCl ,.above from Central Government /Central Autonomous bodies and
having experience in Administration.

In case of lack of response, one level 
I

t') 
r"u

9/"nr"#:"rdinating with crafts person in the crafts Demonstration

wnicn inci.[lsupervise 
of Crafts Demonstration..programme (CDp)

of crattsmen. 
_ process of their TA/DA itaims

(c) Care taker for Shilp Kuteer for its proper ailotment tocraftsmen, and issue of bla;kets'--'/ '"' oeisneets and itsaccountability.
(d) Ensure Maintenance / Cleanliness of shilp kuteer inLiasion of Maintenance Section. 

-- "" '--- !./

(e) To make survey & stuOy of visitors/audience/audienceaugmentation & development progr"rr"ri''-' "(g) Maintain the reoister r roroei ciartJiren participated in cDpWhich includes monioring of- o*ri* otr"irnl"rJgistration etc.,

!?""",???: 
a Link ofrice,.i91 

1i99ir-r","r,""[,"*o, she / he shourd
Ef6:1"fl ,:"" or"n JE 

r','r, witn o utieJ''a"i,.? Jil*,ii ffi,: J";.8,,;
0) Any other work assigned by reporting officer / senior officersfrom time to time.(k) Assisting / dealing all correspondence in holding anyexhibition in the museum,.lo-r. its 

"ff 
,Vp"J"irJourrements.(l) Maintain and update i;frril:il;"rlLer ro," Exhibitionofficer for duties and 

. 
responsibilities , nanOing / taking overand alt other important instructions anJ 

-- ' .Jntr.t tist ofcraftsmen / performers etc.

Non-Consuffi
Public Relation Ofti"6, )

Officials retired from analogous of
post in Level - 6 (as per lth 6lC; o,
above from Central Government I
Central Autonomous bodies.

In case of lack ofresponse, one level
below retirees are alio consid".ed, ii
suitable .

Desirable
having experience in photocol duties
and Liaison / pS duties

(a) Supervise Reception and ensure proper maintenance ofrecords of visitors at reception and address the issues relatedto visitors / general public and coorOinattn work with mediarelated agencies / local authonties.(b) Fixing the appointment of sr. Dir. with Vrps / Dignitaries andattend the which includes receivlng / see of dignitaries etc.,Update of general information / aclivities of frlHHff,f on WebsiteData compilation from other section. 
"nO 

'freparation 
ofannual return on activities of Museum.(e) Process of files for permission to conduct programme byvarious agencies.

(0 Work as Link Officer for Exhibition Officer & pA to Sr Di(M)(S) Assist In Conducting meeting / retirement parities etc(h) Take over a, the fires earrier maintained bi p&pRo and herdresponsible for its accountability as a custodian.(i) 
Y?i:I"11^":o^.update.info-"tion f"r;;; for p&pRo forduties and. responsibi tities 

.,. 
nanorn j r l"r,]ig J"", IX'JX, ti LJ, records, inventory . n. , , ..rartlng list / tele directory of important



#Tl-"i':ini'ffi,ifl:lm
IjL,,, 

"?",,jifl 
;,tli*k 

d##, il?'Eff ,"%;,tr.",, 
h e s hou r d a r so

sil"":,1fil'f#:fr"j1']3-'?,,,uofl"?'",",.,,n,orrice,seniort*tonc@

-.Officials 
retired from analogous ofpost in Level _ 4

i;;;;i a;;*;io io"";.[HiAutonomous bodies.

Desirable
h.ur:lg 

.experience in Museum orsimilar institutes

its maintenancr

:r-.^ ffil?lffi J:fr il.;.i;3ji1f;#i.?rl:l 
c' ec'l'n/

irfftin:n.!;:,#

ffiffi#ffi,fiff.{Hru,ilffi;HuHru| ,rmoortantin.tr*i"r."il]tts 
ror orrcial meetings 

"ti ;rJ 
"rr"oliilii"J,u,ns;,T,?5:,ill,:1tljl+l[!ti"#yi*,i:tri,f",,",.;

(c) Supervise the
ensuring proper cleaninr

$*it+A;Lt;ltr,#[*:;11.{fl "J;"::;,;
l?'n*,r,oll 

deliver g"tt"ry tatks, gailery visits and VrpsAA/rps &

I#""o ,rllr,,,iIiJ,worr< assigned by reportins officer / senior

/*

[lt,J:jil:fi 
list or duties are onrv irustrative and nor.exhaustive. competentp"rrormeJd ffi:r::|,lfliffd to the ritt, JutiJs-or"simirar nature oroinariry


